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The Air Force Research Laboratory Comptroller’s Meeting

9-11 December 2003
Arlington, Virginia
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DEPARTMENT OF THE AIR FORCE

AIR FORCE OFFICE OF SCIENTIFIC RESEARCH (AFOSR)

4015 Wilson Boulevard, Arlington, VA 22203-1954










      November 2003

Dear Colleagues:

I would like to invite you to attend the 2003 AFRL Comptrollers Conference.  This quarter’s conference will be held 9-11 December 2003, in Arlington, Virginia at the Ballston Holiday Inn (http://www.holidayinnarlingtonva.com).  A registration packet is included with this letter along with a tentative agenda.  Please return the enclosed registration form no later than 20 November 2003.  Questions regarding registration may be directed to Mrs. Laura Allen at (703) 696-7308, or email her at: laura.allen@afosr.af.mil.

This conference will feature invited presentations by speakers from the AFRL financial arena that will provide valuable insight into the current and future status of G2 as well as other topics of financial management within the Air Force community.

There is a welcome dinner planned for 9 December 2003 at 6:00 p.m. at the Macaroni Grill located inside Ballston Commons Mall.  The Macaroni Grill is within walking distance from the Ballston Holiday Inn.  If you plan to attend this event, please contact Ms. Tracey Stewart at (703) 696-9559 or email her at: tracey.stewart@afosr.af.mil no later than 20 November 2003.

Your prompt response to this matter will be greatly appreciated.  I look forward to seeing everyone.

Sincerely

Rickey N. Lawrence

Chief, Financial Management Division

AFOSR/PIF

4015 Wilson Blvd, Suite 717

Arlington, VA 22203

DSN:  426-9521

COMM:  (703) 696-9521

FAX:  (703) 696-7364
TENTATIVE AGENDA

A final agenda will be mailed prior to the event

AFRL/FM Conference
9 – 11 December 2003

List of Topics and approximate time

9 Dec
Introductions/ new FM employees (HQ Henson)


10 minutes

Action Item Review
(HQ Henson)




15 minutes

Mission Area charts (HQ Weideman)




1 hour


A&AS discussion


Product support drivers

FSO Topics (IF Iselo)






30 minutes

DFAS Current Topics (DFAS Uhlendorff)



1 hour

Year end disconnect analysis (ML Enghauser)


15 minutes

G2 Status (HQ w/ G2 team)





30 minutes

G2 Functional Requirements Board (HQ Weideman)

30 minutes

Reporting of Customer $ (HQ Weideman)



15 minutes

Reporting of TD Overhead Rates
(HQ Weideman)

15 minutes

Overhead applied on Congressional Adds (OSR Lawrence)
15 minutes

Wide Area Workflow (HQ Weideman)



15 minutes

Audit Status (HQ Hadorn)





15 minutes

Policy Status (HQ Hadorn)





15 minutes

O&M Status (HQ Ernst)





30 minutes


CC Conference 


GWOT FY03 and FY04

AFRL Annual Awards Recognition




15 – 30 minutes

10 Dec 
Civilian Pay Analysis: Individual TD briefings on FY03 results



TOA, Direct, Refund, Reimbursement



Work years, CEP, UMD



Management comments


DE







30 minutes


HE







30 minutes


IF







30 minutes


ML







30 minutes


MN







30 minutes


OSR







30 minutes


PR







30 minutes


SN







30 minutes


VA







30 minutes


VS







30 minutes


HQ Overview






30 minutes


Wrap-up of Civ Pay





15 minutes

EBS Introduction into process review




2 hours

11 Dec 
EBS Process Review






6 hours

End by 1500

INFORMATION OVERVIEW
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Meeting Location:

Holiday Inn Arlington 

4610 North Fairfax Drive
Arlington, VA
Tel.: 703-243-9800
Audio Visual 

A computer with floppy, zip disk (100-250MB) and CD-ROM capabilities will be available.  An overhead projector will also be available. 

Registration
The cost of registration is $35.00 to cover some of the meal expenses. Deadline for Registration is 28 November 2003.  Register on line at www.afosr.af.mil under upcoming conferences and workshops or by filling out the registration form below. Fax registration to (703) 696-5233. Please pay by 28 November 2003 Registrants may pay by check, cash, or credit card (Visa, MasterCard, Discover)* Please mail checks payable to AFOSR Protocol, to:

AFOSR/PIC

Attn: Protocol

4015 Wilson Blvd., Room 713

       Arlington, VA 22203

Parking

Parking is available at the Holiday Inn for $5.00 per day Sunday through Thursday for overnight guests. Complimentary parking is available on Friday and Saturday for all guests.  Complimentary parking is available for meeting attendees who are not staying overnight.

Meals

AFOSR protocol has arranged continental breakfasts and beverage/snack breaks for both days.

Emergency Contact Phone Number 

If someone needs to contact you during the meeting, they can contact AFOSR Protocol: 

 (703) 989-0174 

Attire

Military: UOD Blue short sleeve, open collar. Civilian: Business Attire.
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Hotel Information 

Holiday Inn Arlington

I-66 and Glebe Rd.

4610 North Fairfax Drive

Tel.: 703-243-9800

Toll Free: 1-800-Holiday

Federal Per Diem rates available, identify yourself as AFRL
DRIVING DIRECTIONS
From National Airport to the Holiday Inn in Ballston

(6 miles, 20 minutes)
• Follow Airport exit signs to George Washington Parkway. North/I-395

• Exit merges into GW Pkwy, stay in CENTER lane

• Continue NORTH to I-395 South-Richmond exit

• From I-395 South, take Exit 8 RIGHT, Washington Blvd. (Rt. 27), 
continue past Columbia Pike, Clarendon exits

• Turn LEFT onto 10th St., which bends left at stop light and becomes Fairfax Dr. (CVS Pharmacy on left)

• Follow Fairfax Drive, pass George Mason Law School on right, and follow about 11 blocks to Glebe Road, and cross Glebe Road. Hotel is located about 50 yards on the LEFT.

From Dulles to the Holiday Inn in Ballston 
(Via I-66 - see note 21 miles, 25 minutes)

• Exit airport area to Dulles Access Road (Do not take Toll Road)
• Follow I-66 East Signs (Note: Access Road merges into I-66 East, approximately 17 miles from airport)

• Take Exit 71 (Rt.120 - Glebe Rd.; Rt.237 - Fairfax Dr.) The Holiday Inn is on the RIGHT about 100 yards from exit.

Note: Vehicle occupancy restrictions via I-66 do not apply when driving to airport. One must have an airline ticket.
Alternate Rush Hour Rate: From Dulles Airport to Ballston 
(I-495 to US Rt.50 East/Arlington Blvd. - No vehicle occupancy restrictions-

25.6 miles, 38 minutes)

• Exit airport area to Dulles Access Road

• Follow I-495 sign to Washington/Richmond

• Take Exit 18 (Right Lane) to I-495 South-Richmond (4.5 to 5 miles)

• Take Exit 8, U.S. Rt.50 East (Arlington Boulevard)

• Pass Graham Road, Annandale Road, Patrick Henry - Get in RIGHT lane

• Exit Glebe Road, North. 

· Drive until you pass the Ballston Commons Mall on your right and take a LEFT on Fairfax Drive (After passing Staples). The Holiday Inn is 50 yards on LEFT.

TRANSPORTATION INFORMATION
Ronald Reagan Washington National Airport (DCA)   
Is approximately 6 miles from Ballston.  Driving time from Reagan National Airport in non-rush hour traffic is about 20 minutes.

Transportation from Reagan National Airport (DCA)

Metrorail Directions to Ballston:
A Metrorail station is located in Concourse (Level 2) of the New Terminal. Metrorail farecards may be purchased from machines located at either of the two Farecard plazas. 
Once passengers exit the faregate, they will see the pedestrian walkway that takes them into the terminal’s concourse, or middle level, where the jet gates are located. The walk will be accelerated by a series of moving sidewalks and a pedestrian bridge that links the Metro station with the terminal.s serve the airport. nd Blue lines serve the airport. 

Take the Blue Line from the Airport (DCA), direction Addison Road, to the Rosslyn Metro stop. Exit train at Rosslyn, proceed to the lower level and take the Orange Line, direction Vienna, to the Ballston stop. Exit the Metro station and head WEST on Fairfax Drive and cross Glebe Road, you will see the hotel on the left.
Metrorail Hours of Operation:
Weekdays: 5:30 a.m. until midnight


Weekends: 8:00 a.m. until midnight
Estimated cost: $1.60 peak; $1.10 off-peak; $.80 seniors/disabled

Estimated travel time: approx. 24 min.
Transportation from Washington Dulles International Airport (IAD)

IAD Is located approximately 25 miles west of Arlington, Virginia. Driving time from Dulles Airport in non-rush hour traffic is about 25 minutes. Dulles airport is a full-service domestic and international facility.

Metrorail

The Metrorail is not connected to this airport. However, the Washington-Flyer shuttle can connect you to the West Falls Church Metro Stop on the Orange Line. If you need further information on getting to Ballston from Dulles Airport, please contact Kim Kelly at 703-696-7305.

Taxi Services
Location




Avg. Cost
Drive Time
Additional Person
Washington Reagan National to Ballston

$11.00

15 minutes
     $1.00

Washington Dulles to Ballston


$35.00

30 minutes
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*A refund requires a 72 hour notification (3 business days) prior to 9 December 03,

 to 703-696-7317
  REGISTRATION FORM
                                   AFRL Comptroller’s Meeting

9-11 December 2003
Registration Due by 28 November 2003

Fax to AFOSR Protocol 703-696-5233
Prefix _______________
Name_______________________________________________________

Badge Name___________________________________________________________

(Name you would like on your badge)

Title _________________________________________________________________

Organization___________________________________________________________

Street Address_________________________________________________________

City, State, Zip_________________________________________________________

Business Phone______________________ Business Fax____________

E-mail Address_______________________________________________
Nationality__________________________________________________
*For non US Citizens

Date and Place of Birth__________________________________________

Credit Card Information

Please circle appropriate card   Visa  MasterCard  Discover

Number______________________________________________________________

Date of Expiration______________________________________________________

Billing Address of Account ______________________________________________

Signature_____________________________________________________________    
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