MEMORANDUM FOR ALL PROSPECTIVE OFFERORS
29 July 2004

FROM:
AFOSR/PKA1


4015 Wilson Blvd., Rm 713


Arlington, VA  22203-1954

SUBJECT:
Executive Summary Letter, Request for Proposal (RFP) FA9550-04-R-0004, Information Technology and International Expertise Support (ITIES) Contract

1.  The Air Force Office of Scientific Research (AFOSR), International Office (IO) invites your organization to submit a proposal for the Information Technology and International Expertise Support (ITIES) Contract as set forth in the solicitation, Request for Proposal (RFP) FA9550-04-R-0004.  This letter provides additional information and explanation of the RFP.  This solicitation is being released on the Federal Business Opportunities (FedBizOpps) website located at http://www.eps.gov/.  Paper copies will not be mailed.  All Sections, Exhibit, and Attachments will be available for download from this website.  You are reminded to review the web page periodically for new information or amendments to the solicitation.

2.  The purpose of this effort consists of assisting with the development, analysis, and implementation of information system and educational strategies related to AFOSR and Air Force Research Laboratory (AFRL) international programs.  The main areas are Information Technology and International Expertise Support and International Meeting and Forum Support. 

3.  Only one award is anticipated for the ITIES contract.  This is a full and open competition solicitation with no small business set-asides.  The evaluation criteria for the initial award are set out in Section M of the RFP.  After initial award, options may be exercised pending evaluation and approval from the Contracting Officer and Program Manager.

4.  This acquisition is restricted to United States business entities only.  The period of performance will be for a basic one-year contract and four (4) one-year option periods for a total of five (5) years.  The effective award date is anticipated to be 01 Jan 2005.  The main contract type is Time and Materials (T&M) with incidental cost reimbursable line items for travel and a transition period.  The transition period will occur five business days preceding the subject contract start date of 01 Jan 2005.  The transition option will only be exercised if the incumbent does not receive the award.

5.  Please be advised that award may be made without discussions.  Be sure that your proposal includes all requested information as award may be made based on initial proposal submittals with no opportunity for revisions.  

6.  The Surveillance Plan (RFP Section J attachment) is being provided for proposal preparation purposes and will not be part of the final contract.  

7.  For planning purposes, the Government anticipates awarding the contract by 1 Dec 2004 with a start date of 1 Jan 2005 (if applicable, the transition period will precede the 1 Jan 2005 start date by five business days).

8.  If you submit a proposal, you must:

              a.  Complete Blocks 12, 15A, 15B, 15C, 16 and 18 of the Standard Form 33.  An authorized representative should sign and date Blocks 17 and 18.

              b.  Fill in all blanks (Sections A through J) that require input from the offeror such as Contract Line Item Number (CLIN) prices, Performance-Based Statement of Work (PMSOW)  and clause information marked "TBP" ("To be proposed"). 

              c.   Fill out and ensure completeness of all applicable blanks for the "Representations, Certifications, and Other Statements of Offerors" in Section K of the RFP. 

               d.  Provide information as indicated in Section L, AFMCFARS 5352.209-9003, Potential Organizational Conflict of Interest Clause.

9.  Items marked "TBD" ("To be determined") will be filled in by the Government.

10.  You are reminded that proposals are due no later than 30 Aug  2004, 11:00 AM ET.  Clearly mark proposals “RFP FA9550-04-R-0004” and send to:  AFOSR/PKA1, ATTENTION:  Ms. Karen Millisor, 4015 Wilson Blvd., Rm. 713, Arlington, VA  22203-1954.  Past performance information is requested early on 16 Aug 2004 as stated in Section L.  However, failure to submit early past performance information will not result in an offeror's disqualification.  

11.  The Government will evaluate past and present performance data contained in the offerors' proposal and data obtained through other sources such as data independently obtained from other government and commercial sources.  As stated above, we request that you submit your past and present performance data by 16 August 2005, however, failure to do so will not result in an offeror's disqualification.  The early submittal will allow the Government time to begin an early evaluation of the data.  A Past Performance Questionnaire is contained in Section L of the RFP.  Offerors are to send the questionnaire to those customers to whom similar relevant effort was provided with instructions for the customers to return the completed questionnaires directly to the AFOSR Contracting Officer as indicated on the form.  

12. An announcement has been made that a source selection is in progress for the requirements of this RFP.  Briefings to any Government official by participating offerors on the subject of this RFP are inappropriate during the source selection period that begins at RFP release and continues until contract award.  Any questions or discussions related to this acquisition must be conducted solely with the Contracting Officer, Ms. Karen Millisor, (703) 696-9748.   Any question requiring a written response must be made in writing with reference to the RFP and shall be sent to AFOSR/PKA1, Attention:  Ms. Karen Millisor, 4015 Wilson Blvd., Rm. 713, Arlington, VA  22203-1954 or faxed to (703) 696-9733 or e-mailed to ITIES@afosr.af.mil.  

13.  Offerors are encouraged to submit all RFP questions (contractual and technical) within 10 days after the RFP release in order to allow time for the Government to respond to all questions in a timely manner.  It is requested that all inquiries be sent as indicated above, however, we would prefer inquiries be sent to ITIES@afosr.af.mil.  All questions and answers related to the RFP will be posted on the AFOSR public website http://www.afosr.af.mil/ITIESContractFAQ.htm.  Any change to the solicitation will be accomplished by formal amendment to the RFP and will also be published at the website.  Contractors should continue to visit the FedBizOpps website for updates as well.

14.  Your proposal should be unclassified.  Classified information will not be accepted.  

15.  A List of Sources is attached to this letter (Attachment 1).  It is being provided only to facilitate subcontracting and teaming.  It is current as of 16 July 2004.  The Government does not anticipate updating the list.

16.  Your interest in this program is greatly appreciated and we look forward to your response.  

                                                                                                            //s//


KAREN C. MILLISOR


Contracting Officer

2 Attachments:

1. List of Sources

2. RFP

