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The Air Force Office of Scientific Research

Proudly Presents
Test and Evaluation Program Review
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            22-23 June 2004

   Holiday Inn National Airport
                  Arlington, Virginia
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DEPARTMENT OF THE AIR FORCE

AIR FORCE OFFICE OF SCIENTIFIC RESEARCH (AFOSR)

4015 Wilson Boulevard, Arlington, VA 22203-1954
13 March 2004
Dear Colleague: 

I am inviting you to attend the 2004 Air Force Office of Scientific Research (AFOSR) Test and Evaluation Program Review.  The review will be held 22-23 June 2004 at the Holiday Inn National Airport in Arlington, Virginia.  A registration packet is included with this letter, along with a preliminary agenda. Please let me know if you have any special requirements or need changes to the agenda.  You should make your hotel reservations no later than 1 June 2004 and register no later than 11 June 2004. Questions regarding logistics may be directed to Mr. Raymond Herrera at (703) 696-7317, or email him at: raymond.herrera@afosr.af.mil.

Your insights and contributions will be valuable to AFOSR’s T&E program, so please plan on attending this event.  I am asking each researcher to give a 30-minute talk on his research.  This talk should include, as a minimum, the following:

· How your research fits into the needs of the T&E Center that you support

· Progress you have made in the last year and since the beginning of the grant

· Your plans for next year

· A list of publication and pending publications from the grant

· Any results that have actually transitioned to a T&E Center, or elsewhere.

The material that is briefed will be compiled into a CD and distributed to the attendees and to others, so an electronic copy of the briefing should be provided (DoD briefers, please provide a security and policy case number from your local Public Affairs Office).  







Sincerely 







NEAL GLASSMAN







Program Manager







Mathematics and Space Sciences Directorate
General Information

[image: image4.png]


Meeting Location

Holiday Inn National Airport

2650 Jefferson Davis Highway
US Route 1
Arlington, VA  22202 
1-800-Holiday (465-4329)
703-684-7200
The Holiday Inn is a full service hotel that is superbly located in Crystal City less than one mile from the terminals of Ronald Reagan National Airport and 5 minutes to the Pentagon. All the attractions of the National Capital are just minutes away.
Registration
The cost of registration is $85.00 to cover the provided meals (see meals section). Deadline for registration is 11 June 2004. Please pay by 11 June 2004. Please contact AFOSR Protocol (703) 696-7317 (DSN:426) or raymond.herrera@afosr.af.mil to register for this meeting. Registrants may pay by check, cash, or credit card (Visa, MasterCard, Discover)* Please mail checks to payable to AFOSR Protocol, to:
AFOSR/PIC

Attn: Protocol

4015 Wilson Blvd., Room 713

Arlington, VA 22203

Audio Visual Support

AFOSR will ensure a computer that will have a CD Rom, zip disc (100-250MB) with an LCD projector, overhead projector, and an audio-visual professional on-site.  To ensure that all briefings are compatible, please contact Ms Debbie Axson at 703-696-9544 or e-mail at Debbie.axson@afosr.af.mil by 16 May 2003.

Lodging

A limited number of rooms have been blocked at the Holiday Inn National Airport; please make reservations on or before 1 June 2004.  Request the rooms blocked for AFOSR (a number of government rooms are available for Federal Employees).

Daily Parking Charge: $10.00.
Meals 

Meeting meals will consist of two continental breakfasts, two lunches, and four breaks.  For special dietary needs, please contact Ms Debbie Axson at 703-696-9544.

Meeting Attire

Military: Short sleeve open collar. Civilian: Business Casual 

Emergency Contact Phone Number

In case of an emergency, people can contact cellular phones that will be manned by AFOSR Protocol at 703-989-0174.

Transportation Information
Ronald Reagan Washington National Airport (DCA) is the closest of the Washington area airports that serves the hotel. 
Airport Shuttle Information
A Timely and complimentary shuttle service is provided by the hotel to and from Ronald Reagan Washington National Airport, The Pentagon, local shopping centers and restaurants. 
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Driving Directions 
I-95 to I-395, exit Crystal City/National Airport.  Take Route 1 or Jefferson Davis Highway.  Hotel is five blocks south on RIGHT. 

FROM I-66: East to Exit 75/Route 110 to US1/National Airport.  Hotel is on RIGHT.
Reminder

The cost of registration is $85.00 to cover the provided meals (see meals section). Deadline for Registration is 11 June 2004.  Please contact AFOSR Protocol (703) 696-7317 (DSN:426) or raymond.herrera@afosr.af.mil to register for this meeting. Please pay by 11 June 2004. Registrants may pay by check, cash, or credit card (Visa, MasterCard, Discover)* Please mail checks payable to AFOSR Protocol, to:
AFOSR/PIC

Attn: Protocol

4015 Wilson Blvd., Room 713

           Arlington, VA 22203





























* A refund requires a 72 hour notification (3 business days) prior to 18 June 04 
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REGISTRATION FORM
Test and Evaluation Program Review

22-23 June 2004
Registration Due by 11 June 2004
Please contact AFOSR Protocol (703) 696-7317 (DSN:426) or raymond.herrera@afosr.af.mil to register for this meeting.
Prefix _______________

Name________________________________________________________

Badge Name___________________________________________________________

(Name you would like on your badge)

Title _________________________________________________________________

Organization___________________________________________________________

Street Address_________________________________________________________

City, State, Zip_________________________________________________________

Business Phone_______________________ Business Fax_____________________

E-mail Address_______________________________________________
Nationality___________________________________________________
*For non US Citizens

Date and Place of Birth__________________________________________

Credit Card Information

Please circle appropriate card   Visa   MasterCard   Discover

Number______________________________________________________________

Date of Expiration______________________________________________________

Address of Account Holder______________________________________________

Signature_____________________________________________________________    




� EMBED Word.Picture.8  ���































































































































































































































































































[image: image6.jpg]


_974537117.doc
[image: image1.png]






